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News Rack Program  

Permit Application System 

 
To set up a user name and password, contact Cynthia Hoe at 
415.554.5803 or cynthia.hoe@sfdpw.org 

If you would like to distribute a publication from a box space 

in a Fixed Pedestal News Rack in San Francisco, you must apply 
for a permit from the Department of Public Works.  Application 
can be filed on line through the News Rack Program Online 
system.  You must have a user name and password to access the 
News Rack Online System. 

 
    http://bsm.sfdpw.org/newsrackonline/ 

 
To obtain a user name and password or to apply by mail call 
415.554.5803 

mailto:cynthia.hoe@sfdpw.org
http://bsm.sfdpw.org/newsrackonline/
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Welcome / Home Page 

  

 

 

 
 
 
HTTP://BSM.SFDPW.ORG/NEWSRACKONLINE/ 
        B O O K M A R K  T H I S  P A G E  

Main Menu Access your Publication’s Account 

Information, Change your password, Access Reports 

http://bsm.sfdpw.org/newsrackonline/
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Open Application 

 
When space in a fixed pedestal news rack becomes available, the 
online system will allow application during the “Open 
Application Dates” only.   

To apply for box space, click on the Phase listed for each phase 
or fixed pedestal zone for which you would like to apply.   

 

Meeting Information 

Public Notice is mailed to all publications with a current News 
Rack Certificate on file with DPW.  The notice includes the fixed 
pedestal locations to be allocated, the deadline for application 
and more.  You must maintain current contact information on 
file with DPW.  You may contact Cynthia Hoe at 554-5803 to 
update your records.  
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How to Apply   

 

Click the box  at each location you want to apply for.  Once 
you’ve completed all selections for this phase, click on Apply.

Each Applicant is responsible for verifying on line 

data entry.  (see Application Report on page 9) 
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Reports 

 
Publishers can now access box space data online.  You must 
have a user name and password in order to access this 
information on the web. 

                       

 

 Applicants Reports – Current applications only  

 Application Report for ALL Publications – Current applications only 

 Publishers Locations Report is a list of all APPROVED box locations for 
your publication.    

 Pedestal Unit Layouts (Box Diagrams) 
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Application Reports 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
The application report serves as your verification / 
confirmation of the locations you have applied for during this 
allocation only.  We recommend that you print a copy for 
your files.

 Click on a phase.  
The report will 
show each location 
your publication has 
applied for within 
each phase.   
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Publication Locations  

List all box spaces approved for your publication.   

 

Fixed Pedestal Report includes Unit #, 

Location, Phase and Installation Date.  The 
annual fee becomes effective and due one year after 
publisher’s notification of fixed pedestal news rack 
installation. 
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Pedestal Unit Layouts (Box Diagrams) 

 

 

 

 

 

 

Box diagrams for each district are available.  The diagrams 

show your box location within each unit.  You can download 
by district or you can choose “ALL” and get box diagrams 

for all current pedestal units installed.   
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Pedestal Unit Layouts (Box Diagrams) 

 

 

 

Above is the diagram for the district known as the Polk Street 
Addition and pedmount units 263 through 269  
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   Manage Your Contact info 

Add, Edit or Delete 

Contact Name, Street Address, Email Address, Phone and Fax 
Numbers 
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Change Your Password 

 

 
 

If you forget your password contact Cynthia Hoe at 554-5803 or 
at cynthia.hoe@sfdpw.org  

 
 

mailto:cynthia.hoe@sfdpw.org
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Also Available Online   

     Art Work Specification 
Certificate Forms 

Regulations Regarding News Rack  
Guidelines for News Racks 

 

Go to: www.sfdpw.org and click on News Rack Program 

 
Additional Resources 

Open Applications 
Permit Application Forms 

 Meeting Information 
Fixed Pedestal Zone Maps 

 

Contact Cynthia Hoe at 415.554.5803 or 
cynthia.hoe@sfdpw.org 

 
 

http://www.sfdpw.org/
mailto:cynthia.hoe@sfdpw.org

