
APPLICATION FOR REVOCABLE BANNER PERMIT 

BANNER INFORMATION 

Name of Event: ___________________________________________________________________ 

Organization: ___________________________________________________________________ 

Date(s) of Event (if applicable): _____________________________________________________ 

Number of Banners: __________    Installation Date:  ____________    Removal Date:  ____________ 

APPLICANT/AUTHORIZED AGENT INFORMATION 

Company Name:    __________________________________________________________________ 

Applicant Name:    __________________________________________________________________ 

Address:  ___________________________________________________________________ 

City:  _____________________________  State:   ______________  Zip:  ____________ 

Phone:   _______________________  E-Mail:   ____________________________________ 

Installation Contractor: ____________________________________________________________ 

Contact Name:  ___________________________________________________________________ 

Address:  ___________________________________________________________________ 

City:  _____________________________  State:   ______________  Zip:  ____________ 

Phone:   _______________________  E-Mail:   ____________________________________ 

SF Business Certificate:  ______________________    Driver’s License:  _______________________ 

 

 

 

 

 

 

BSM PERMIT # 

IMPORTANT BANNER INFORMATION (FROM DPW ORDER 175,208) 

SECTION D:  No banners may be installed in R (residential) districts, excepting RM-4 (residential-mixed high density) districts as defined in the San Francisco 
Planning Code, Article 2. 

SECTION E:  An application for a banner permit may be submitted to Public Works no earlier than 90 days prior to the first day for which the banner permit 
is sought.

SECTION F:  Banners shall not be installed for longer than 30 days prior to the event(s), nor remain posted  for longer than 10 days after the event(s), except 
“City Convention” which may only be installed 10 days prior to convention/event. 

SECTION G:  Banners shall be limited in size to 36-inches in width and 72-inches in length. 

SECTION K:  Should an organization identify corporate sponsorship logo(s) on their permit application, the logo shall  occupy no more than 15 percent 
of the overall size of the banner.  Sponsors will be restricted to their logo    or company name in the bottom 15 percent of the proposed 
banner and shall not include any advertisement or slogan. 

SECTION P:  All banners shall bear the name of the installer and a local or toll-free phone number, labeled “Service Number”, located on the face or edge of 
the banner at a minimum size of 2-inches, where citizens may contact or leave word for the installer of the banner regarding maintenance or 
repair problems. 

SECTION Q:  Areas of the City under jurisdiction of another local or state governmental agency; e.g. Port Commission, Caltrans; will be required to obtain 
and submit a copy of a permit, or other approval from said agencies prior to the approval and issuance of a permit by Public Works. 



BANNER PERMIT CHECKLIST (required upon applying) 
 

            Non-refundable fee payable by cash, check or credit card; requests for less than 20 banners shall be prorated. 
 

           A Certificate of Insurance for general liability coverage of not less than $2 million, endorsing the City and County of   
     San Francisco, Bureau of Street Use & Mapping, as additional insured with the Bureau’s address as the certificate holder. 
 

  List of streets and cross streets where the banners will be placed 

 Detailed site plan for the location all poles 

 Sample design of the banner 

 Renewals (required):  1) last year’s permit number 2) approved street list 3) sample banner 

 
BANNER TYPE (must check one - see DPW Order 175,208 for more details) 

 City-Sponsored 

  City-Funded 

 City-Wide 

  City-Convention 

  City Neighborhood 

 
POLE(S) UNDER JURISDICTION OF (check all that apply) 

 Bureau of Light, Heat and Power (City light poles) 

 MUNI 

 PG&E 

 Right-Of-Way (Contact Caltrans @ (510) 286-4424) 

 Right-Of-Way (Contact Port @ (415) 274-0565) 

 

BANNER INFORMATION 
• Complete and submit application to 

San Francisco Public Works 
Bureau of Street-Use and Mapping 
1155 Market Street, 3rd Floor 
San Francisco, CA  94103 
 

• Follow all instructions and guidelines set forth in DPW Order No. 175,208 when completing application. 
• The applicant shall submit all information regarding Banner Permits before arrive to see Public Works-BSM (eg. Insurance, 

List of Streets, Site Plan, Sample Banner, etc.) 
• A non-refundable fee shall be submitted for each application that meets guidelines set forth in said DPW Order (see Fee 

Schedule) 
• Evidence of liability insurance of not less than $2,000,000, and naming the City and County of San Francisco, as additional 

insured with the Bureau’s address as the certificate holder is required prior to issuance of permits. 
 

To the best of our knowledge, the foregoing is true, and (I/We) agree 
to comply with all conditions and requirements noted on this application. 

 
 

____________________________________________  ________________________ 
Signature of Applicant/Authorized Agent   Date 

We encourage all applicants to submit plans to BSMPermitDivision@sfdpw.org 
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