
GUIDELINES FOR TREE PLANTING PERMITTING PROCESS 
Street trees provide a range of benefits to our neighborhoods and commercial districts that are 
vital to San Francisco’s quality of life. Therefore, a tree-planting permit is required to ensure that 
street trees are properly planted to maximize tree benefits, protect public safety, and limit 
conflicts with infrastructure.  

PERMIT APPLICATION MATERIALS 

Submit the following materials by mail to: 
Bureau of Urban Forestry
49 S Van Ness Ave STE 1000
San Francisco, CA 94103 

 Completed application form

 If the planting is related to new construction or other requirements of Public Works
Code Article 16 Section 806 d, include the approved site plans (see the item 2 below)

PLANTING PROCESS 

1. After submission of the completed application, call 628.652.4887 to schedule an
inspection to evaluate the proposed tree locations and species. 

2. Final verification of street tree species and planting sites requires a pre-site
inspection to locate infrastructure and traffic elements that have a bearing on street tree
planting per Department of Public Works Order  No. 187246 (summarized on reverse side),
Americans with Disabilities Act Accessibility Guidelines, California Building Code Title 24
and other relevant regulatory codes and guidelines. A MINIMUM TWO (2) WEEK NOTICE
IS REQUIRED FOR A PRE- INSPECTION BEFORE CONSTRUCTING SIDEWALK BASINS.
ONE (1) WEEK FOR A SCHEDULED APPOINTMENT FOR FINAL INSPECTION PRIOR TO
SIGN OFF ON A JOB CARD.

3. Call Underground Service Alert at 800-227-2600 to check for the location of your
underground utilities. If underground utilities are closer than the required 
minimum distance or if you have questions, call the Department at 628.652.4887. 

FURTHER RECOMMENDTATIONS 

 Contact the nonprofit San Francisco Friends of the Urban Forest at 561-6890 for
information about their neighborhood tree planting and maintenance projects. 

 Use a licensed and insured contractor for tree work, preferably an Arborist certified with
the International Society of Arboriculture. 

 For more information call the Bureau of Urban Forestry at 628.652.4887 or visit us at 
http://sfpublicworks.org/trees. 

CALL 415­554­6700- FOR INSPECTION TO CONFIRM LOCATION AND SPECIES 
KEEP THESE INSTRUCTIONS FOR YOUR REFERENCE 

 You may also email urbanforestry@sfdpw.org
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A 24 inch-box tree required if construction related.

the minimum basin size is 3 ft. by 3 ft.

SUMMARY OF DPW ORDER 187246 PLANTING GUIDELINES



We encourage all applicants to submit plans by e-mail to urbanforestrypermits@sfdpw.org

APPLICATION FOR TREE PLANTING PERMIT

TREES TO BE PLANTED

Construction related. (Site plans or diagrams are required)
Building Permit number if applicable

To be planted by Friends of the Urban Forest (FUF)

----------------------------------------------Applicant fill below this line------------------------------------------------
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